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Section A

The West Yorkshire Lifelong Learning Network
Progression Agreement Framework Resource Pack

Introduction and Overview

This resource pack has been devised for use by staff within partner institutions of the
West Yorkshire Lifelong Learning Network (WYLLN). It is primarily aimed at
curriculum and IAG staff however it may be of interest and of use to a range of
practitioners working within or with partner institutions e.g. employers, professional
bodies.

The resource pack provides guidance and suggestions on the processes which are
needed to enable the introduction and development of a Progression Agreement and
brings together the documentation that constitutes the West Yorkshire Lifelong
Learning Network’s Progression Agreement Framework.

The component parts of the WYLLN Progression Agreement Framework were
approved by the WYLLN Management Board in May 2008. The development and
use of the Progression Agreement Framework has been formally agreed and
accepted by twenty two of the education partners of WYLLN during June - August
2008 (see Appendix 2).

2008-09 will be a pilot year for the WYLLN Progression Agreement Framework with
an evaluation being completed and reported to the Management Board in July 2009.
It is anticipated that aspects of the content and/or documentation of the Framework
will be amended during the year as a consequence of learning gained from partners’
experiences of working with it. The resource pack has been produced in a ring binder
format to enable easy and timely updating of any re-issued documentation. An
electronic copy of the resource pack is available on the WYLLN website
(www.wylln.ac.uk) in the Progression section of the Partner Zone.

For further information or copies of the resource pack contact:

Joanne Beaumont

Sector Skills and Progression Manager
Tel: 01484 471106

Email: j.e.beaumont@hud.ac.uk

Or

Rachael Brough

Marketing and Communications Manager
Tel: 01484 471102

Email: r.j.brough@hud.ac.uk
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Section B

Using the Resource Pack

Section C provides a short overview of the WYLLN Progression Agreement
Framework and some guidance and suggestions on the processes which are needed
to enable the production of a Progression Agreement.

Section D includes the range of documents that support the WYLLN Progression
Agreement Framework. Some of these documents are mandatory, some are
optional, and some are for guidance only.

Strategic Level Agreement of Intent Optional

List of Partner Education Institutions Signed Up to the Progression Guidance
Agreement Framework

Signatory Certificate Optional
Guidelines for the Progression Agreement Framework Guidance
Progression Agreement Template Mandatory
Example of a completed Progression Agreement Guidance
Learner Progression Agreement Template Mandatory
Progression Agreement Information Leaflet Optional
Learner Progression Agreement Information Leaflet Optional

The two Mandatory documents are the Progression Agreement document which
will be signed by the respective institutions/organisations and the Learner
Progression Agreement  which will be signed by the learner and respective
institutions/organisations.

The Optional documents consist of the Strategic Level Agreement of Intent  which
will be signed by a partner institution’s Vice-Chancellor or Principal, and the
subsequent Signatory Certificate which is for display within the signatory institution;
the Progression Agreement Information Leaflet ~ which provides a brief overview of
a progression agreement for staff; and the Learner Progression Agreement
Information Leaflet which is aimed at learners who are considering signing up to/or
have signed up to specific progression agreement(s).

The Guidance documents consist of the List of WYLLN Partner Institutions  that
have signed the Strategic Level Agreement of Intent; and the Example of a
completed Progression Agreement . This example aims to illustrate how the
template may be completed. At this stage of the introduction of the Progression
Agreement Framework this example illustrates potential best practice, however as
the pilot develops we will aim to include information on emerging best practice.
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Recommendation

It is recommended that staff producing a Progression Agreement consider how the
two optional information leaflets aimed at staff and learners may be utilised to
support the introduction of a specific agreement and the delivery of IAG activities. If
you require more copies of these leaflets contact Rachael Brough at
r.j.orough@hud.ac.uk
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Section C
1) A Short Overview of the Progression Agreement Fr ~ amework

2) Guidelines for Producing a Progression Agreement

1) A Short Overview of the Progression Agreement Fr ~ amework

The Progression Agreement Framework marks the first stage of a developmental
process to establish a sub-regional approach to improving progression opportunities
into and through higher education from vocational and work based routes.

The primary aim of the WYLLN Progression Agreement Framework is to promote
clarity, coherence and certainty of progression into and through higher education and
to encourage progression opportunities for vocational learners. The Progression
Agreement Framework aims to benefit individual learners, and to serve the interests
of individual institutions and foster collaboration between signatory institutions. The
Progression Agreement Framework recognises the need for co-ordinated change in
culture and practice across higher education providers in West Yorkshire in order to
expand opportunities for learners following vocational programmes to progress into
and through higher education.

The Progression Agreement Framework provides a mechanism for the WYLLN to
meet its strategic objective on progression, to manage and monitor progression in
relation to ASN allocations, to target IAG partnership agreement and commissioned
activities, and to target staff development and advisory activities.

To facilitate the expansion of progression opportunities for learners, WYLLN partner
institutions will where possible be encouraged to develop Progression Agreements
which record more than one progression route. Further, WYLLN will work with
partner institutions to identify and develop network-wide Progression Agreements.

The Progression Agreement Framework will firmly establish the legitimate
expectations of learners about progression from specific programmes and/or
institutions to other programmes and/or institutions, directly address batrriers to the
successful progression of vocational learners, and encourage greater resonance
between institutions particularly in relation to curriculum innovation, development and
alignment.

The Progression Agreement Framework operates at two levels:

Strategic Level: Agreement of Intent

Operational Level: Progression Agreement

The Strategic Level Agreement of Intent will be agreed at Network-wide level for an
initial pilot of 12 months (covering the academic year of 2008/09). A full review of the
pilot will be completed by June 2009 and reported to the Management Board in July
2009.

Operational Level Progression Agreements covering a three year period will be

agreed and established during the pilot and will be evaluated by all
institutions/organisations involved bi-annually.
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All further and higher education institutions within the WYLLN were invited to
demonstrate their commitment to the Strategic Level Agreement of Intent through the
signature of a member of the senior management team e.g. Vice Chancellor,
Principal, Pro-Vice Chancellor or Vice Principal. See Appendix 2 for a list of
institutions which have signed up to the Progression Agreement Framework.

Operational Level Progression Agreements will be implemented in the first instance
in the seven sector areas that are a priority for the WYLLN:

- Construction and the Built Environment;

- Digital Industries including Creative Digital, ICT and Print;

- Business Services including the Finance Sector, Logistics and Retail;

- Culture, Media, Sports and the Arts, Leisure, Hospitality and Tourism;

- Advanced Engineering and Manufacturing including Food Manufacturing and
Related Industrial Chemistry;

- Health, Social Care and Early Years;

- Leadership, Management, Innovation and Enterprise.

The Progression Agreement is structured on two sets of elements, nhamely Required
Elements and Additional Elements  (see Appendix 5):

Required Elements define the minimum level of agreement needed
between institutions/organisations to enable the Progression Agreement to be
formally recognised by the WYLLN.

Additional Elements are activities which develop collaborative working between
institutions/organisations to further improve the learners’ experience and enhance
their potential to progress successfully.

The element structure enables individual institutions/organisations to adopt an
incremental, developmental approach to engaging with a Progression Agreement
whilst introducing a level of consistency to managing progression arrangements
across West Yorkshire higher education providers.
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Progression Agreements aimed at vocational and work-based learners may be

established in a range of ways:
Sending Institution/Organisation

School or 6™ Form College
(FE provision including Advanced
14-19 Diplomas)

School or 6" Form College
(FE provision including Advanced
14-19 Diplomas)

Further Education College
(FE provision including Advanced
14-19 Diplomas)

Further Education College
(FE provision including Advanced
14-19 Diplomas)

Further Education College
(FE provision including Advanced
14-19 Diplomas)

University or Higher Education
Institution (HE provision)

University or Higher Education
Institution (HE provision)

Work based learning provider or
employer or employer representative
body (level 3 or 4 provision)

Work based learning provider or
employer or employer representative
body (level 3 or 4 provision)

R

eceiving Institution/Organisation

Further Education College HE
provision (external progression)

University or Higher Education
Institution HE provision (external
progression)

Further Education College’s own
HE provision (internal progression)

Another Further Education College’s
HE provision (external progression)

University or Higher Education
Institution provision (external
progression)

University’s own or Higher Education
Institution’s own provision (internal
progression)

Another University’s or Higher
Education Institution’s HE provision
(external progression)

Further Education College HE
provision (external progression)

University or Higher Education
Institution provision (external
progression)

The Progression Agreement aims to provide a permissive framework for further and
higher education institutions to utilise in promoting learner progression. It is intended
to respect institutions’ autonomy and allow partners to work together to agree what
best suits the needs of the learners and the institutions concerned. It is recognised
that agreements will be implemented in a climate where competition between

institutions continues to exist.
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2) Guidelines for Producing a Progression Agreement

These guidelines have been produced to support staff within partner institutions to
establish and develop a progression agreement. This section should be read
alongside Flowchart A “Producing a Progression Agreement” (see below) which aims
to summarise the stages necessary to the successful introduction and development
of a Progression Agreement. Please note, although the Flowchart is presented in
linear format, in practice developing a Progression Agreement may well be an
iterative process involving the revisiting of stages as a result of discussion, feedback
and review.

Flowchart A Producing a Progression Agreement

2.1. Course team within an institution reviews the Progression Agreement documentation and
decides whether a Progression Agreement will be beneficial to their learners and the course

!

2.2. Course team identifies potential routes for a Progression Agreement. These routes may
lead into the course or on from the course or both

J

2.3. Course team makes contact with other course team(s) at potential sending and/or
receiving institution(s) and together they consider the merits of developing a Progression
Agreement e.g. added value for learners, added value for institutions, curriculum alignment
etc

Course teams agree which institutions and courses will be covered by a Progression
Agreement

!

2.4. Nominated course staff complete the WYLLN Progression Agreement
documentation e.g. Progression Agreement template, Learner Progression Agreement
template and decide on use of the two information leaflets

ﬂ

2.5. Completed Progression Agreement is signed off by the Sending and Receiving
Institutions’ senior managers

U

2.6. Electronic copy of the Progression Agreement is sent to the WYLLN Sector Skills and
Progression Manager for presentation to the WYLLN Progression Agreement Recognition

Panel
2.7. Progression Agreement is 2.7. Progression Agreement requires
recognised by amendments before it is recognised
the WYLLN Recognition Panel — by the WYLLN Recognition Panel —
written confirmation sent to the written confirmation of amendments
nominated course staff of the Sending required sent to nominated course
and Receiving Institutions staff of the Sending and Receiving
Institutions

{1

2.7. Nominated course staff review
amendments, take action as
appropriate and resubmit the
Progression Agreement to the
WYLLN Recognition Panel

ﬂ SECTION C — PAGE 4



2.8. Nominated course staff of the Sending and Receiving Institutions ensure details of
Progression Agreement are added to their website course information

Nominated course staff at Sending and Receiving Institutions ensure learners and other
stakeholders e.g. Admissions Staff, Administrators are informed of the Progression
Agreement.

I}

2.9. Nominated course staff at the Sending and Receiving Institutions implement and deliver
Progression Agreement

2.10. Nominated course staff at the Sending and Receiving Institutions review the
Progression Agreement bi-annually

U U

2.10b. Progression Agreement is

2.10a. Progression Agreement is modified
terminated

U

U

U

U

2.10a. Nominated
course staff ensure
the WYLLN Sector
Skills and
Progression
Manager receives
a copy of the
revised
Progression
Agreement for
updating on the
WYLLN website

2.10a.
Nominated

course staff from

Sending and
Receiving
institutions

ensure existing

learners are
notified of the

modifications to
the Progression
Agreement and
the institutions’
website copy of
the Progression

Agreement is
updated

2.10b.
Nominated
course staff
inform the
WYLLN
Sector Skills
and
Progression
Manager who
ensures the
Progression
Agreement is
removed from
the WYLLN
website

2.10b. Nominated
course staff from
Sending and
Receiving
institutions ensure
existing learners
are notified (as
noted on the
Progression
Agreement) of the
termination of the
Progression
Agreement and
the institution’s
website
copy of the
Progression
Agreement is
removed
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2.1. Deciding to develop a Progression Agreement

Progression Agreements may originate for a variety of reasons e.g. as a result of a
course receiving ASNs from the WYLLN, a course being new and needing to
establish progression routes for learners, a course team wanting to develop a more
diverse learner group, a course team wanting to increase recruitment numbers to a
course, a course team wanting to improve retention rates on a course, a course team
wanting to develop a better curriculum alignment with a feeder or follow on course.

Although an overarching Framework is provided, Progression Agreements are
individual to the institutions/organisations concerned and may be initiated and
developed in a range of ways.

Please contact the WYLLN Sector Skills and Progression Manager as early as
possible for any help or guidance you may require, email j.e.beaumont@hud.ac.uk,
tel. 01484 471 105

2.2. ldentifying potential courses for a Progressio n Agreement

A course team will need to consider whether it requires a Progression Agreement
that leads into its course or on from it, or both (Progression Agreements may be
developed for vocational courses from level 3 — 7). It will also need to decide whether
it wants a bi-lateral agreement or multi agreement i.e. with more than one
institution/organisation and/or more than one course. One of the main aims of any
Progression Agreement is to ensure that an appropriate route is made available to
learners moving from one level to the next. The type and level of “appropriateness”
depends on various factors:

Curriculum
- a Receiving Course may require certain specific knowledge areas or it may accept
a general knowledge base.

Consequently it is important that course teams review the “fit” between the curriculum
of the Sending and Receiving Courses. This will assist course teams to a) establish
the entry criteria for the learners, b) establish whether there are opportunities for the
use of APEL or APCL to support Admissions or Advanced Standing, c) identify
whether any curriculum alignment needs to take place to support the admission or
retention of learners.

Teaching and Learning methods

- the nature of the target learner group may require a Receiving Course to use
particular teaching and learning methods e.g. part time, blended learning, distance
learning.

Location

- in practice is the location of the delivery of the course going to enable learners to
participate e.g. institution location, community based, workplace based.
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2.3. Making contact with the other course team(s) a  nd agreeing to develop a
Progression Agreement

It is likely that the majority of Progression Agreements will be established between
education institutions. However, the WYLLN is also keen to support the development
of Progression Agreements between education institutions and employers, and
education institutions and training providers.

Progression Agreements may involve multiple institutions and/or multiple courses. It
is likely that multiple agreements will take more time to negotiate and complete.
However, multiple agreements will provide more choices for the learner.

The WYLLN Management Board supports the development of multiple agreements
wherever possible. Please note it is a criterion of the receipt of WYLLN ASNs that
multiple Progression Agreements are developed wherever possible.

Once it has been decided to develop a Progression Agreement each
institution/organisation must nominate a member of the course team/staff to be
responsible and accountable for managing the Progression Agreement.

2.4. Completing the WYLLN Progression Agreement doc ~ umentation

There are two mandatory documents which must be completed:
Progression Agreement Template (Appendix 5)
Learner Progression Agreement Template (Appendix 7)

These documents should be completed through negotiation and discussion between
all institutions/organisations who will be signatories to the documents. All Required
Elements of the Progression Agreement Template must be addressed as a
minimum.

Please note that any Progression Agreements that are already in existence between
institutions/organisations that address the Required elements of a WYLLN
Progression Agreement may be formally recognised as such by the WYLLN
Progression Agreement Recognition Panel (sub group of the WYLLN Credit and
Progression Task Group). To discuss the opportunity for existing Progression
Agreements being recognised by the Recognition Panel please contact Joanne
Beaumont, Sector Skills & Progression Manager, email j.e.beaumont@hud.ac.uk, tel.
01484 471106

2.5. Signing off the Progression Agreement

Each of the nominated course staff should ensure the completed Progression
Agreement Template is signed off by a member of each institution/organisation’s
senior management team.

It is hoped that the use of electronic signatures will assist the process of recording all
the required signatures on the one document.

Each of the institutions/organisations should keep a copy of the signed Progression
Agreement.
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2.6. WYLLN Progression Agreement Recognition Panel

An electronic copy of the completed Progression Agreement Template should be
sent to the WYLLN Sector Skills and Progression Manager (SSPM) as soon as it is
available — j.e.beaumont@hud.ac.uk Receipt of the Progression Agreement will be
acknowledged by the WYLLN SSPM electronically by email.

The SSPM will ensure the Agreement is presented to the WYLLN Progression
Agreement Recognition Panel.

2.7. Feedback from the WYLLN Progression Agreement  Recognition Panel

The WYLLN Progression Agreement Recognition Panel will provide the nominated
course staff with written feedback on the approval of their Progression Agreement
within 3 weeks of its submission to the WYLLN SSPM. The feedback will detalil
whether the Progression Agreement has been recognised by the Panel or whether
further action is required to enable it to be recognised by the Panel. Details of the
further action required by the Panel will be provided.

Once the further action required has been completed nominated staff may resubmit
their Progression Agreement to the WYLLN Progression Agreement Recognition
Panel via the process detailed in 2.6.

2.8. Publicising the Progression Agreement — learne  rs, colleagues and
stakeholders

Once the Progression Agreement has been approved by the WYLLN Progression
Agreement Recognition Panel then the nominated course staff should ensure the
Progression Agreement is publicised to a) potential learners, by at least being
included on their institutions’ websites alongside course information, b) existing
learners and c) colleagues e.g. administration staff, IAG staff, and other
stakeholders.

The Progression Agreement can be used effectively as a marketing tool and as part
of the IAG processes within the institutions. Partner institutions will need to consider
how to use the existence of the Progression Agreement to best effect in these two
areas of operations.

The two WYLLN Information leaflets (Appendix 8 & 9) aimed at staff and learners are
available free of charge for marketing and publicity use by all partners — contact
r.j.brough@hud.ac.uk for copies.

In addition, the SSPM will ensure the Progression Agreement is added onto the
WYLLN website and that the information is accessible from the Partner, Employer
and Learner Zones.

2.9. Delivering the Progression Agreement
Nominated course staff will be responsible for ensuring the Progression Agreement is

delivered in accordance with the processes and activities noted on the completed,
signed, and recognised Progression Agreement Template.
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2.10. Reviewing the Progression Agreement

Nominated course staff will be responsible for ensuring the Progression Agreement is
reviewed on a bi-annual basis and outcomes of these reviews are recorded and
presented within each institution’s annual course review report.

WYLLN will monitor the progress of Progression Agreements. This will involve
collation of how many Agreements have been signed and how many learners are
benefiting from each Progression Agreement on an annual basis. It will also be
necessary to ascertain how effective the use of the Progression Agreements has
been for individual partners within the WYLLN. This information will be used to
provide feedback to the WYLLN Management Board and HEFCE.

2.11. Modifying or terminating the Progression Agre ement

Nominated course staff must ensure that learners, staff and stakeholders are notified
of any modifications to the Progression Agreement or the termination of the
Progression Agreement.

A copy of the modified Progression Agreement should be updated on the institution’s
own websites and an electronic copy sent to the WYLLN SSPM to allow for the
WYLLN website copy of the Progression Agreement to be updated. Receipt of the
notification will be acknowledged by the WYLLN SSPM electronically by email.

Notification of the termination of the Progression Agreement should be sent to the
WYLLN SSPM by email or by letter. Receipt of the notification will be acknowledged
by the WYLLN SSPM by email. The Progression Agreement will then be removed
from the WYLLN website until further notice.

In circumstances where a Progression Agreement is terminated by the
institutions/organisations involved, or where it is considered that the spirit of the
Progression Agreement is not being met, the WYLLN Progression Agreement
Recognition Panel may withdraw the recognition of the WYLLN from the Progression
Agreement. This action would only be taken following discussion with the Nominated
Course Staff.
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1.1.

2.1.

2.2

2.3.

2.4.

2.5.

2.6.

SLAI -V4

Appendix 1

West
Yorkshire

Lifelong Learning Network

West Yorkshire Lifelong Learning Network
Progression Agreement Framework

Strategic Level Agreement of Intent

Parties

This Agreement of Intent is made between the West Yorkshire Lifelong Learning
Network (WYLLN) and its partner Higher Education institutions and Further Education
institutions including 6" Form Colleges within West Yorkshire.

Aims of the WYLLN Progression Agreement Framework

The Progression Agreement Framework marks the first stage of a developmental
process to establish a sub-regional approach to improving progression opportunities
into and through higher education from vocational and work based routes.

The primary aim of the WYLLN Progression Agreement Framework is to promote
clarity, coherence and certainty of progression into and through higher education and
to encourage progression opportunities for vocational learners. The Progression
Agreement Framework aims to benefit individual learners, and to serve the interests
of individual institutions and foster collaboration between signatory institutions.

The Progression Agreement Framework recognises the need for co-ordinated change
in culture and practice across higher education providers in West Yorkshire in order
to expand opportunities for learners following vocational programmes to progress into
and through higher education.

The Progression Agreement Framework provides a mechanism for the WYLLN to
meet its strategic objective on progression, to manage and monitor progression in
relation to ASN allocations, to target IAG partnership agreement and commissioned
activities, and to target staff development and advisory activities.

To facilitate the expansion of progression opportunities for learners, WYLLN partner
institutions will where possible be encouraged to develop Progression Agreements
which record more than one progression route. Further, WYLLN will work with partner
institutions to identify and develop network-wide Progression Agreements, involving
either a number of institutions and/or courses/programmes.

Progression Agreements will firmly establish the legitimate expectations of learners
about progression from specific programmes and/or institutions to other programmes
and/or institutions, directly address barriers to the successful progression of
vocational learners, and encourage greater resonance between institutions
particularly in relation to curriculum innovation, development and alignment.
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SLAI-V4

2.7. The Progression Agreement Framework follows HEFCE guidance that Progression
Agreements should adhere to the following principles:

Progression Agreements should support learners’ legitimate expectations to
progress from specific programmes or institutions to other programmes or
institutions, and establish the commitment of institutions to meet those expectations
Progression Agreements should be negotiated to make credit transfer a reality
Progression Agreements should be developed on a network-wide basis with all
education providers that form the Lifelong Learning Network

3. Summary

3.1 This Agreement of Intent describes the working relationship between the West
Yorkshire Lifelong Learning Network (WYLLN) and its partner Higher Education
institutions and Further Education institutions in regard to the WYLLN Progression
Agreement Framework. It details the roles and responsibilities of the parties and the
elements to be considered and included within a Progression Agreement in order for
it to be recognised by the West Yorkshire Lifelong Learning Network.

3.2. This Agreement of Intent relates to the 12 month pilot (covering the academic year of
2008/09) of the WYLLN Progression Agreement Framework. It is intended that a full
review of the pilot will be completed by July 2009 and reported to the WYLLN
Management Board in July 2009.

3.3. This Agreement of Intent is supported by a number of documents which provide
detailed information on the processes and procedures which underpin the
Framework: Guidelines for the Progression Agreement Framework, Progression
Agreement Template and Learner Progression Agreement Template.

4, Working Relationships

4.1. The role of the West Yorkshire Lifelong Learning Network will be to:

Develop the Progression Agreement Framework, ensuring all partners have access
to the framework and supporting documentation.

Monitor the development and implementation of the Framework and individual
Progression Agreements.

Work with partners to ensure individual Progression Agreements are brought to the
attention of potential and current vocational learners.

Evaluate the effectiveness of the 12 month Progression Agreement Framework pilot
and report the findings to the Strategic Advisory Forum and the WYLLN
Management Board.

4.2. The Higher Education institutions and Further Education institutions will be
responsible for implementing the Framework by:

Developing, implementing and reviewing individual Progression Agreements

Working with the WYLLN to ensure individual Progression Agreements are
brought to the attention of potential and current vocational learners

Fully contributing to the evaluation of the Progression Agreement Framework
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5.1.

5.2.

5.3.

SLAI -V4

Elements of the Progression Agreement

The Progression Agreement is structured on two sets of elements, namely Required
Elements and Additional Elements. Required Elements (see 5.3) define the minimum
level of agreement needed between partner institutions to enable the Progression
Agreement to be formally recognised by the WYLLN. Additional Elements (see 5.4)
are activities which develop collaborative working between partner institutions to
further improve the learners’ experience and enhance their potential to progress
successfully.

The element structure enables individual institutions to adopt an incremental,
developmental approach to engaging with a Progression Agreement whilst
introducing a level of consistency to managing progression arrangements across
West Yorkshire higher education providers.

Required Elements

The required elements of a WYLLN Progression Agreement define the minimum level
of agreement between partner institutions. They are:

A description of the entry criteria learners from the sending institution are required to
meet to access the named course/programme at the receiving institution

A description of the application process learners from the sending institution are
required to complete to access the named course/programme at the receiving
institution

The provision of opportunities for learners to discuss the Progression Agreement
within the context of their Individual Learning Plan and/or Personal Development Plan

A guarantee of an interview and/or review of a learner’s transcript/portfolio for all
learners who meet the application criteria agreed and recorded within the Progression
Agreement

An agreement between the sending and receiving institutions to pass on information
about particular needs of a learner e.g. disability (with the permission of the learner)

The provision of information on financial support that may be available to learners
including any provision under an OFFA Access Agreement

The provision of information on the range of progression routes that may be available
to learners including progression routes identified during the validation process e.g.
Hons top—up for Foundation Degree learners

A description of a programme of induction and support available for learners during
the first year of study on their new course

A commitment to publicise the Learner Progression Agreement alongside
course/programme information on the institutions’ websites, and other contexts such
as the WYLLN website as appropriate

Nominate a named representative (Sending Representative, Receiving
Representative) within each institution to establish, implement and review the
Progression Agreement

An agreement between the sending and receiving institutions to inform one another of
any changes or madifications to their course/programme with respect to progression
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5.4.

6.1.

SLAI -V4

A statement detailing the circumstances under which the Agreement may be modified
or terminated and how current and potential learners will be notified of changes which
affect them directly.

Additional Elements

Progression Agreements between partners may be further enhanced by the inclusion
of additional elements to further improve the learners’ experience and their potential
to succeed. The following list is not exhaustive but provides some ideas of how the
Progression Agreement may be enhanced.

A guarantee of a place for an agreed number of learners or all learners who meet the
entry criteria as agreed and recorded in the Progression Agreement. This may be
applied to progression from a specified course/programme in accordance with the
Schwartz principles for fair admissions to HE, Admissions to Higher Education review,
Final Report, September 2004

Institutions may wish to prioritise the inclusion of a guarantee of a place for
Foundation Degree students progressing to a relevant top-up degree

Access to a programme of jointly planned activities which aims to increase learners’
knowledge and understanding of the culture and expectations of the higher education
sector, and teaching and learning approaches utilised within the next level of study

Access to a programme of IAG activities which supports learners in managing the
application and selection processes involved in accessing the next level of study

An agreement to share generalised feedback on the application and selection
processes and learners’ applications

An agreement to share and consult on curriculum developments and where
appropriate, collaborate on specific curriculum developments to aid and enhance
progression opportunities.

The provision of feedback to unsuccessful applicants. A statement asking the learner
to give their permission for the sharing of personal details and information, in
accordance with the Data Protection Act (1998), will be included on the Learner
Progression Agreement document

The provision of feedback on the progress of the learners during the first year of
study and their progression at the end of the first year of study.

Signatures

I confirm that our institution is committed to this Strategic Level Agreement

of Intent for the 12 month pilot of the West Yorkshire Lifelong Learning Network’s

Progression Agreement Framework.

Signed on behalf of

Sign Date

Print

Position
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Appendix 2

List of Partner Education Institutions Signed Up to the Progression Agreement
Framework

Bradford College

Calderdale College

Greenhead Sixth Form College ‘

Huddersfield New College

Joseph Priestley College

Kirklees College
Leeds College of Art and Design

Leeds College of Building

Leeds College of Music

Leeds College of Technology Leeds College
of Technology
€
Leeds Metropolitan University ) leeds

metropolitan
// university
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Leeds Thomas Danby College

Leeds Trinity & All Saints

New College Pontefract N ‘ :

NEW College

Notre Dame Sixth Form College
Open University

Park Lane College
Shipley College

University of Bradford

University of Huddersfield
University of Leeds

Wakefield College
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This is an example of a signatory certificate. 2 co  pies of this
certificate have been sent to each institution. If you require further
hard copies please contact wylin@hud.ac.uk

This is to certify that

Name of College/Institution

Appendix 3

Has signed up to the
West Yorkshire Lifelong Learning Network
Progression Agreement Framework

Stephen Challenger
Executive Director
West Yorkshire Lifelong Learning Network

Logo of
College/Institution
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1.1.

1.2.

1.3.

1.4.

1.5.

1.6.

1.7.
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Appendix 4

West Yorkshire Lifelong Learning Network

Guidelines for the Progression Agreement Framework

Aims of the WYLLN Progression Agreement Framew  ork

The Progression Agreement Framework marks the first stage of a developmental
process to establish a sub-regional approach to improving progression opportunities
into and through higher education from vocational and work based routes.

The primary aim of the WYLLN Progression Agreement Framework is to promote
clarity, coherence and certainty of progression into and through higher education and
to encourage progression opportunities for vocational learners. The Progression
Agreement Framework aims to benefit individual learners, and to serve the interests
of individual institutions and foster collaboration between signatory institutions.

The Progression Agreement Framework recognises the need for co-ordinated change
in culture and practice across higher education providers in West Yorkshire in order
to expand opportunities for learners following vocational programmes to progress into
and through higher education.

The Progression Agreement Framework provides a mechanism for the WYLLN to
meet its strategic objective on progression, to manage and monitor progression in
relation to ASN allocations, to target IAG partnership agreement and commissioned
activities, and to target staff development and advisory activities.

To facilitate the expansion of progression opportunities for learners, WYLLN partner
institutions will where possible be encouraged to develop Progression Agreements
which record more than one progression route. Further, WYLLN will work with partner
institutions to identify and develop network-wide Progression Agreements

The Progression Agreement Framework will firmly establish the legitimate
expectations of learners about progression from specific programmes and/or
institutions to other programmes and/or institutions, directly address barriers to the
successful progression of vocational learners, and encourage greater resonance
between institutions particularly in relation to curriculum innovation, development and
alignment.

The Progression Agreement Framework follows HEFCE guidance that Progression
Agreements should adhere to the following principles:

Progression Agreements should support learners’ legitimate expectations to
progress from specific programmes or institutions to other programmes or
institutions, and establish the commitment of institutions to meet those expectations
Progression Agreements should be negotiated to make credit transfer a reality
Progression Agreements should be developed on a network-wide basis with all
education providers that form the Lifelong Learning Network
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2.1.

2.2.

2.3.

2.4.
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Structure of the Progression Agreement Framework

The Progression Agreement Framework will operate at two levels:

Strategic Level: Agreement of Intent

Operational Level: Progression Agreement

The Strategic Level Agreement of Intent will be agreed at Network-wide level for an
initial pilot of 12 months (covering the academic year of 2008/09). A full review of the
pilot will be completed in July 2009 and reported to the Management Board in July

20009.

Operational Level Progression Agreements covering a three year period will be
agreed and established during the pilot and will be evaluated by all

institutions/organisations involved bi-annually.

All further and higher education institutions within the WYLLN will be invited to
demonstrate their commitment to the Strategic Level Agreement of Intent through the
signature of a member of the senior management team e.g. Vice Chancellor,

Principal, Pro-Vice Chancellor or Vice Principal.

Operational Level Progression Agreements will be implemented in the first instance in
the seven sector areas that are a priority for the WYLLN: Construction and the Built
Environment; Digital Industries including Creative Digital, ICT and Print; Business
Services including the Finance Sector, Logistics and Retail; Culture, Media, Sports
and the Arts, Leisure, Hospitality and Tourism; Advanced Engineering and
Manufacturing including Food Manufacturing and related Industrial Chemistry; Health,
Social Care and Early Years; Leadership, Management, Innovation and Enterprise.

Progression Agreements may be established in a range of ways:

Sending institution/organisation

6" Form College (vocational learners)
6" Form College (vocational learners)
Further Education College (FE provision)
Further Education College (FE provision)
Further Education College (FE provision)

University and Higher Education Institution
(HE provision)

University or Higher Education Institution
(HE provision)

Work based learning provider or employer
or employer representative body
(level 3 or 4 provision)

Receiving institution/organisation

Further Education College’s HE
provision (external progression)

Higher Education Institution’s HE
Provision (external progression)

Further Education College’s own
HE provision (internal progression)

Another Further Education College’s
HE provision (external progression)

A Higher Education Institution’s HE
provision (external progression)

University’s or Higher Education
Institution’s own HE provision
(internal progression)

Another University's or Higher
Education Institution’s HE provision
(external progression)

Further Education College HE
provision (external progression)
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2.5.

2.6.

2.7.

3.1

3.2.

3.3.
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Work based learning provider or employer University or Higher Education
or employer representative body Institution HE provision (external
(level 3 or 4 provision) progression)

Progression Agreements detailing a number of sending institutions/organisations
and/or a number of receiving institutions/organisations may be established.

Progression Agreements may be implemented for courses/programmes ranging from
Level 3 to Level 7 (National Qualifications Framework).

The Progression Agreement aims to provide a permissive framework for further and
higher education institutions to utilise in promoting learner progression. It is intended
to respect institutions’ autonomy and allow partners to work together to agree what
best suits the needs of the learners and the institutions concerned. It is recognised
that agreements will be implemented in a climate where competition between
institutions continues to exist.

Elements of the Progression Agreement

The Progression Agreement is structured on two sets of elements, namely Required
Elements and Additional Elements. Required Elements (see 3.3) define the minimum
level of agreement needed between partner institutions to enable the Progression
Agreement to be formally recognised by the WYLLN.

Additional Elements (see 3.4) are activities which develop collaborative working
between partner institutions to further improve the learners’ experience and enhance
their potential to progress successfully.

The element structure enables individual institutions to adopt an incremental,
developmental approach to engaging with a Progression Agreement whilst
introducing a level of consistency to managing progression arrangements across
West Yorkshire higher education providers.

Required Elements

The required elements of a WYLLN Progression Agreement define the minimum level
of agreement between partner institutions. They are:

A description of the entry criteria learners from the sending institution are required to
meet to access the named course/programme at the receiving institution

A description of the application process learners from the sending institution are
required to complete to access the named course/programme at the receiving
institution

The provision of opportunities for learners to discuss the Progression Agreement
within the context of their Individual Learning Plan and/or Personal Development Plan

A guarantee of an interview and/or review of a learner’s transcript/portfolio for all
learners who meet the application criteria agreed and recorded within the Progression
Agreement

An agreement between the sending and receiving institutions to pass on information
about particular needs of a learner e.g. disability (with the permission of the learner)

The provision of information on financial support that may be available to learners
including any provision under an OFFA Access Agreement
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The provision of information on the range of progression routes that may be available
to learners including progression routes identified during the validation process e.g.
Hons top—up for Foundation Degree learners

A description of a programme of induction and support available for learners during
the first year of study on their new course

A commitment to publicise the Learner Progression Agreement alongside
course/programme information on the institutions’ websites, and other contexts such
as the WYLLN website as appropriate.

Nominate a named representative (Sending Representative, Receiving
Representative) within each institution to establish, implement and review the
Progression Agreement

An agreement between the sending and receiving institutions to inform one another of
any changes or modifications to their course/programme with respect to progression

A statement detailing the circumstances under which the Agreement may be modified
or terminated and how current and potential learners will be notified of changes which
affect them directly

Additional Elements

Progression Agreements between partners may be further enhanced by the inclusion
of additional elements to further improve the learners’ experience and their potential
to succeed. The following list is not exhaustive but provides some ideas of how the
Progression Agreement may be enhanced.

A guarantee of a place for an agreed number of learners or all learners who meet the
entry criteria as agreed and recorded in the Progression Agreement.

This may be applied to progression from a specified course/programme in
accordance with the Schwartz principles for fair admissions to HE, Admissions to
Higher Education review, Final Report, September 2004.

Institutions may wish to prioritise the inclusion of a guarantee of a place for
Foundation Degree students progressing to a relevant top-up degree.

Access to a programme of jointly planned activities which aims to increase learners’
knowledge and understanding of the culture and expectations of the higher education
sector, and teaching and learning approaches utilised within the next level of study

Access to a programme of IAG activities which supports learners in managing the
application and selection processes involved in accessing the next level of study

An agreement to share generalised feedback on the application and selection
processes and learners’ applications

An agreement to share and consult on curriculum developments and where
appropriate, collaborate on specific curriculum developments to aid and enhance
progression opportunities

The provision of feedback to unsuccessful applicants. A statement asking the learner
to give their permission for the sharing of personal details and information, in
accordance with the Data Protection Act (1998), will be included on the Learner
Progression Agreement document

The provision of feedback on the progress of the learners during the first year of
study and their progression at the end of the first year of study

APPENDIX 4 — PAGE 4



GPAF — V4

4. Processes which support the establishment of the P rogression Agreement

4.1. Further education and higher education institutions will work collaboratively with each
other and other partner organisations such as employers and training providers
where appropriate to identify and select suitable courses/programmes, within the
WYLLN seven sector priorities, which will benefit from the implementation of a
Progression Agreement e.g. new courses/programmes with no progression footprint
established, courses/programmes with limited progression opportunities,
courses/programmes with poor progression success.

4.2. Further education and higher education institutions will seek to establish Progression
Agreements which will benefit vocational learners as defined by the WYLLN
Management Board and help to serve the lifelong learning needs of the West
Yorkshire sub-region:

Individuals qualified to level 3, but not in learning or employment
Individuals already in learning (at level 3 or above)

Advanced modern apprentices

Employees already in learning (at level 3 or above)

Employees qualified to level 3 or above, but not in learning
Employees skilled to level 3 but not qualified

Individuals skilled to level 3 but not in employment or learning

4.3. Further education and higher education institutions will nominate a named
Sending Representative or Receiving Representative as appropriate, to manage the
establishment, implementation and review of the Progression Agreement. A Sending
or Receiving Representative may for example be a Scheme Manager, Programme
Manager or Course Leader.

4.4, Further education and higher education institutions will collaborate with each other
and other partner organisations as appropriate to identify any barriers to learners who
wish to progress and to find solutions to barriers identified.

4.5, Further education and higher education institutions will share with each other and
other partner organisations as appropriate institutional and departmental policies
including admissions policies.

4.6. Further education and higher education institutions will collaborate with each other to
identify existing AP(E)L procedures, and as Progression Agreements develop they
will increasingly make use of credit and AP(E)L as a mechanism to support learner
progression into and between institutions, in line with national developments.

4.7. Further education and higher education institutions will collaborate with each other
and other partner organisations as appropriate to share best practice on curriculum
design and development, and to work towards greater alignment of curriculum,
particularly between level 3 and level 4 courses/programmes.

4.8. Further education and higher education institutions will collaborate to agree the
development of any subject specific bridging modules or short courses where these
are necessary to facilitate the progression of vocational learners.

4.9. Further education and higher education institutions will collaborate with each other
and other partner organisations as appropriate to provide access to a range of
information, advice and guidance services to learners that outline progression routes
and opportunities.

4.10. Further education and higher education institutions will identify any bursaries and/or

scholarships available to learners, including those offered to under-represented
groups under the OFFA Access Agreement.
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4.11. Further education and higher education institutions will identify a programme of
induction and support for learners during the first year of their studies.

4.12.  Further education and higher education institutions will publish Progression
Agreement arrangements on their websites and agree for course/programme
information and the associated Progression Agreement(s) to be published on the
WYLLN Website.

4.13. Further education and higher education institutions will seek to encourage and
support networking between staff associated with a Progression Agreement and
promote and support further developmental initiatives between Progression
Agreement institutions/organisations.

4.14. The nominated representatives from the Sending and Receiving institutions, together
with other partner organisations as appropriate, will review the Progression
Agreement bi-annually. The outcomes of these reviews will be recorded and
incorporated into each of the institution’s annual course/programme evaluation
processes.

4.15. Sending and Receiving institutions will agree the circumstances in which the
Progression Agreement may be modified or terminated and how current and potential
learners will be notified of changes which affect them directly.

5. Progression Agreement Documentation and WYLLN Recog nition

5.1. A Progression Agreement Template and Learner Progression Agreement Template
will be produced by the WYLLN and be made available to further and higher
education institutions and other partner organisations.

5.2. Sending and Receiving institutions will be responsible for ensuring the two templates
are completed and signed by the appropriate parties.

5.3. Sending and Receiving institutions will be responsible for ensuring the WYLLN Sector
Skills and Progression Manager receives a copy of each signed Progression
Agreement.

5.4. The WYLLN Progression Agreement Recognition Panel (sub group of the WYLLN
Credit and Progression Task Group) will formally recognise the WYLLN Progression
Agreements and inform the relevant institutions of the recognition in writing.

55 Existing agreements between institutions that meet the Required Elements of the
WYLLN Progression Agreement may be formally recognised as such by the WYLLN
Progression Agreement Recognition Panel.

5.6 In circumstances where a Progression Agreement is terminated by the institutions
involved, or where it is considered that the spirit of the Progression Agreement is not
being met, the WYLLN Progression Agreement Recognition Panel may withdraw the
recognition of the WYLLN from the Progression Agreement.
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Appendix 5

Progression Agreement Template
Please use this template when producing a Progression Agreement. All text in blue should be
replaced with specific details of the arrangements agreed between the sending and receiving
institution. Once complete please change all of the blue text to black and delete this
paragraph.

Between

Course(s)/Programme(s) title:

Name of Institution:

And

Course(s)/Programme(s) title:

Name of Institution:

This Progression Agreement will commence in month, year . This Progression
Agreement is initially agreed for a 3 year period. This Progression Agreement wil | be
evaluated by both parties, bi-annually in ~ month and month of each year .

1. Course/Programme Entry Criteria

Required element:

State the entry criteria learners will be required to meet to access the named
course/programme at the receiving institution. Please consider opportunities for APEL or
Advanced Standing.

2. Guaranteed interview, or review of learner's tra  nscript/portfolio, or place

Required element:

Agree how the guarantee of an interview and/or the review of a learner’s transcript/portfolio for
all learners who meet the application criteria as recorded above will be met.

Additional element:

State whether there is a guarantee of a place for an agreed number of learners or all learners
who meet the entry criteria as recorded above.

3. Application Process

Required elements:

Agree the application process learners will be required to complete.
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Agree how information about particular needs of a learner e.g. disability, will be shared between
representatives.

Additional elements:

Agree how feedback will be provided to unsuccessful applicants.

Agree how generalised feedback on the application and selection processes and learners’
applications will be shared between representatives.

4. Understanding HE

Additional element:

Agree a programme of jointly planned activities which aims to increase learners’ knowledge and
understanding of the culture and expectations of the higher education sector, and teaching and
learning approaches utilised within the next level of study, and when and how learners may
access the programme.

Month Activity
Month Activity
Month Activity
Month Activity
Month Activity

5. Personal Career and Development Planning

Required elements:
Agree when and how learners will be able to discuss the Progression Agreement within their
Individual Learning Plan and/or Personal Development Plan.

Agree when and how information on the financial support, including any provision under an
OFFA Access Agreement, will be provided to learners.

Agree when and how information on the range of progression routes, including progression
routes identified during validation processes e.g. Hons top—up for Foundation Degree learners,
will be provided to learners.

Agree when and how a programme of induction and support will be available to learners during
the first year of study on their new course.

Additional element:
Agree a programme of IAG activities which supports learners in managing the application and

selection processes involved in accessing the next level of study, and when and how learners
may access the programme.

Month Activity
Month Activity
Month Activity
Month Activity
Month Activitv
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Required elements:
Agree when and how any changes or modifications to the course/programme with respect to
progression will be shared between representatives.

Additional element:

Agree when and how information on curriculum developments will be shared, and collaboration
on specific curriculum developments to aid and enhance progression opportunities may take
place.

Agree when and how information on the progress of the learners during the first year of study
and their progression at the end of the first year of study will be shared between
representatives.

Month Activity
Month Activity
Month Activity
Month Activity
Month Activity

7. Publicising the Progression Agreement

Required element;

Agree when and how the Learner Progression Agreement and course/programme information
will be publicised.

Month Activity
Month Activity
Month Activity
Month Activity
Month Activity

8. Modification or Termination of the Progression A greement

Required elements:

Agree the circumstances and timescales in which the Progression Agreement may be modified
or terminated.

Agree how learners will be notified of changes to the Progression Agreement which will affect
them directly.
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9. Review of the Progression Agreement

Required element:

Agree when and how the bi-annual reviews will be completed and how the outcomes of the
reviews will be recorded and incorporated into each of the institution’s annual course/programme
evaluation processes.

Signatures

Sending Representative, course/programme title, name of institution

Signhature: Date:

Position:

Approved by senior representative of  name of institution (e.g. Dean, Vice Principal)

Signature: Date:

Position:

Receiving Representative, course/programme title, name of institution

Signature:

Position;

Approved by senior representative of  name of institution (e.g. Dean, Vice Principal)

Signature: Date:

Position:
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Appendix 6

Progression Agreement Example

This Progression Agreement example should be cross referenced against the
Progression Agreement template

Between

Course(s)/Programme(s) title: = BIEC ND 3 D Design and BTEC ND Art a nd Design

Name of Institution. A.N.Other FE College
And

Course(s)/Programme(s) title:  FdA in Visual Merchandising

Name of Institution: A.N. Other HEI

This Progression Agreement will commence in July 20 08. This Progression Agreement
is initially agreed for a 3 year period. This Progression Agreement wil | be evaluated by
both parties bi-annually in December and July of each year .

1. Course/Programme Entry Criteria

Required element:

A.N.Other HEI agrees that the following entry criteria, if met, will enable a place to be offered
on the FdA in Visual Merchandising:

e.g. specified qualifications, grades, specific modules, additional modules, attendance
levels etc

A.N.Other HEI has the final authority on all matters relating to the admission of learners. In
borderline cases the admission tutor from A.N. Other HEI will consult with the Sending
Representative from A.N. Other F.E.College.

2. Guaranteed interview or review of learner’'s tran  script/portfolio or place

Required element;

A.N. Other HEI agrees to guarantee an interview for a place on the FdA in Visual
Merchandising or to review the learner’s transcript/portfolio if the following criteria are met:

e.g. current course work is up to date, participated in IAG activities, current tutor
supports application.

Additional element:

State whether there is a guarantee of a place for an agreed number of learners or all learners
who meet the entry criteria as recorded above.
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3. Application Process

Required elements:

Learners on the BTEC ND 3 D Design and BTEC ND Art and Design should apply for the FdA
in Visual Merchandising by either:
- Completing a UCAS form. The words Progression Agreement should be entered by the
referee at the beginning of the Reference section of the UCAS form.
Requesting an application form from the course administrator. To support the
admissions process at the A.N. Other HEI the letters PA (Progression Agreement)
should be entered in brackets by the applicant when they record the name of their
current institution on the application form (e.g. A.N. Other FE College PA). The words
Progression Agreement should also be entered by the referee at the beginning of the
Reference section of the application form.

By the end of October, the sending tutor will forward via email a summary of the learning needs
of students as appropriate

Additional elements:

Agree how feedback will be provided to unsuccessful applicants.

Agree how generalised feedback on the application and selection processes and learners’
applications will be shared between representatives.

4. Understanding HE

Additional element:

Month Activity
September — Open Day and to meet with 2" year FdA learners
December

Afternoon learning seminar delivered by a course tutor from the
FdA in Visual Merchandising
May — July Learners attend a “keeping in touch” event delivered by FdA in
Visual Merchandising tutors
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5. Personal Career and Development Planning

Month Activity

June - July Introductory IAG session on HE as a next step option and potential
progression routes
FE and HEI staff jointly deliver a briefing session on the
Progression Agreement

September IAG group session on applying to HE

November

IAG group session on financing HE studies
FE tutor briefing on Progression Agreement content and processes

FE tutors discuss progression options with learners as part of their
Individual Learning Plan

January — April

Interviews held/learner transcripts/portfolios reviewed, offers of a
place received or individual feedback on unsuccessful applications
received

FE tutors discuss progression options with learners as part of their
Individual Learning Plan

May — June

FE and HEI staff jointly deliver a briefing session on “how to
manage the move into HE”

6. Curriculum Planning and Development Activities

Month Activity
September — FE and HEI staff exchange academic calendars
December

Receiving representative provides recruitment data and 1> year
destination data to Sending representative

Representatives advise one another of any professional, academic
or other changes to the course provision

Mid year review meeting of Sending and Receiving Representative

January — April

Interviews held/learner transcripts/portfolios reviewed and
discussion between FE and HEI regarding individual learners
completed as necessary

Individualised feedback provided to learners whose applications
were unsuccessful

May — July FE and HEI staff meet to update one another on course
developments
End of year review meeting of Sending and Receiving course tutors
September Outcomes of Progression Agreement reviews included with each

institution’s own annual course evaluation processes

The activities noted for points 4, 5 and 6 are pres  ented as an Annual Programme in

Appendix 6.1
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7. Publicising the Progression Agreement

Required element:

Details of the Progression Agreement will be publicised on each institution’s website alongside
the course/programme information, and on the WYLLN website.

Month Activity

8. Modification or Termination of the Progression A greement

Required elements:

This Progression Agreement may be modified at any point with the agreement of the Sending
and Receiving Representatives.

The Progression Agreement will be terminated if:

Either the BTEC ND 3 D Design, BTEC ND Art and Design courses at A.N.Other FE
College (Sending Institution) are discontinued

the FdA in Visual Merchandising at A.N.Other HEI (Receiving Institution) is discontinued
either of the BTEC ND 3 D Design, BTEC ND Art and Design courses at A.N.Other FE
College (Sending Institution) are redesigned and following discussions with the
representative at A.N.Other HEI (Receiving Institution) it is agreed that an appropriate
curriculum match no longer exists

the FdA in Visual Merchandising at A.N.Other HEI (Receiving Institution) is redesigned
and following discussions with the representatives at the A.N.Other FE College (Sending
Institution) it is agreed that an appropriate curriculum match no longer exists

Learners will be informed of any modifications or termination by email to their college email
account and a notice posted on Moodle. Representatives will inform learners of alternative HE
course options available to them.

Representatives will ensure details of the Learner Progression Agreement are removed from
their institution’s website and WYLLN's website.

9. Review of the Progression Agreement

Required element:

Review will take place via two face to face review meetings per year. The outcomes of the
review meetings will be recorded and incorporated into the annual evaluation report for each
course.
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Signatures

Sending Representative, BTEC ND 3 D Design , A. N. Other FE College

Signature:

Position:

Sending Representative, BTEC ND Art and Design , A. N. Other FE College

Signature:

Position:

Approved by senior representative of A. N. Other FE College (e.g. Vice Principal)

Signature: Date:

Position:

Receiving Representative, FdA in Visual Merchandisi  ng, A. N.Other HEI

Signhature: Date:

Name:

Position:

Approved by senior representative of A.N.Other HEI (e.g. Dean)

Signature: Date:

Position:
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Appendix 6.1 Annual Plan of Activities

NB. It may be appropriate to develop a plan of activities that operates over a 2 year period.

Month Activity

June - July Introductory IAG session on HE as a next step option and potential
progression routes

FE and HEI staff jointly deliver a briefing session on the
Progression Agreement

September — FE and HEI staff exchange academic calendars
December
Open Day and to meet with 2" year FdA learners

Afternoon learning seminar delivered by a course tutor from the
FdA in Visual Merchandising

IAG group session on applying to HE
IAG group session on financing HE studies
FE tutor briefing on Progression Agreement content and processes

FE tutors discuss progression options with learners as part of their
Individual Learning Plan

Receiving representative provides recruitment data and 1* year
destination data to Sending representative

Representatives advise one another of any professional, academic
or other changes to the course provision

Mid year review meeting of Sending and Receiving Representative

January — April Interviews held/learner transcripts/portfolios reviewed, offers of a
place received or individual feedback on unsuccessful applications
received

FE tutors discuss progression options with learners as part of their
Individual Learning Plan

Interviews held/learner transcripts/portfolios reviewed and
discussion between FE and HEI regarding individual learners
completed as necessary

Individualised feedback provided to learners whose applications
were unsuccessful

May — July Learners attend a “keeping in touch” event delivered by FdA in
Visual Merchandising tutors

FE and HEI staff jointly deliver a briefing session on “how to
manage the move into HE”

FE and HEI staff meet to update one another on course
developments

End of year review meeting of Sending and Receiving course tutors

September Outcomes of Progression Agreement reviews included with each
institution’s own annual course evaluation processes
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Appendix 7

Learner Progression Agreement Template

Please use this template when producing a Learner Progression Agreement. All text in blue
should be replaced with specific details of the arrangements agreed between the sending and
receiving institution. Once complete please change all of the blue text to black.

[ Name of Learner: ]

Current course/programme title:

Name of institution:

[ Progression course/programme title:

Nl

[ Name of institution:

—

This Progression Agreement details the arrangements in place to support learners on
the name of course/programme at name of sending institution  to progress to the name
of course/programme at the name of receiving institution.

1. Entry Criteria

Name of receiving institution  agrees to consider offering you a place on the name of
course/programme  if you meet the following criteria:

2. Guaranteed interview or review of learner transc  ript or place

Name of receiving institution  agrees to guarantee you an interview for a place on the name

of course/programme , or to review your learner transcript, or to offer you a place if you meet
the following criteria:

3. Application Process

To apply for the name of course/programme  you should:
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Admissions

Name of receiving Institution  has the final authority on all matters relating to the admission of
learners. In borderline cases the admission tutor from name of receiving institution  will
consult with your Sending Representative from name of sending institution

4. Understanding HE

The representative for the name of sending course/programme  and the representative for
the name of receiving course/programme  have agreed to make the following programme of
activities available to you to help you become familiar with higher education and some of the
teaching/learning approaches used within higher education studies.

Month Activity
Month Activity
Month Activity
Month Activity

5. Personal Career and Development Planning

The representative for the name of sending course/programme  and the representative for
the name of receiving course/programme  have agreed to make the following programme of
activities available to you to help you better understand the options available to you within HE
and to help you to decide on, and plan for specific progression routes that meet your needs.

Month Activity
Month Activity
Month Activity
Month Activity
Month Activity

6. Modification or Termination of the Progression A greement

This Progression Agreement may need to be changed from time to time to make sure it is up to
date with course developments. You will be informed of any changes which may directly affect
you by method used to notify learner of changes to the Pro gression Agreement .

This Progression Agreement will only be changed if the design of either of the courses changes
substantially or if one of the courses is discontinued.

Should the Progression Agreement be terminated your course tutor will inform you of this in
writing, and provide you with details of alternative progression options.

7. Learner Agreement Statement

This Progression Agreement will be carried out by the name of sending institution  and name
of receiving institution , with the support of funding from the West Yorkshire Lifelong Learning
Network (WYLLN). With your agreement appropriate information may be shared between these
two institutions and WYLLN to enable you to obtain an effective service. By signing below, you
are confirming that data you supply in relation to this Progression Agreement is accurate and
complete, and that you agree to your personal details and information being obtained, stored,
and used by the named institutions and the WYLLN in accordance with the Data Protection Act
(1998) for the purposes of: service delivery, service improvement, statistics, tracking and where
appropriate referral.

APPENDIX 7 — PAGE 2




LPAT - V4

ALL THREE copies and then give two of the copies to your course tutor and keep the
other copy for your own records. Your course tutor will keep one copy and send the
other copy to the representative for the name of receiving course/programme  at name
of receiving institution

I understand the Progression Agreement and agree to the arrangements detailed
above.

Signature of Learner:

Print Name:

Current Course Student Number:

(
Address:

-
-

Telephone Number:

Email:

Sighature of Sending Representative:

Course/Programme:

Institution;

Signature of Receiving Representative:

Course/Programme:

Institution:
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